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Chief, Plans and Policy Staff 27 Decembez 1957

SUBJECT : Iniwlligence School Weekly Report #52
19 Degember throwgh 26 December &
Docurzont "0, . Cubtee® ___________
iy Chans [ Moo [
I. SIGNIFICANT ITEMS: Happy New Yesrty |LJF7™ 7% @
i 070 v .o
I3, OTHER ACTIVITIES: Lull: ey
. » Dale: _g"la'% Dy —
A, COTR Orientation Officer » i St
25X1
- 25X1 -
. ——
B, Intelliisence Orientsation
25X1
Thls week the Orientaticn Feculty attended Zive sddlitional
briefings on IAC Subcommittees, esiablished a sphedule for a review  o5x1
of training films to bring I.0. Zilm exhibits up to date, and begen
g series of sieff confereonges on ingtructor guldes, tralning alds 25X 1
and plans for future 1.0, courses,
C. Intelligence Production 25X1
: In%lligemé Technigues #9 mé ¢completed on 20 Decembex, 25X1
gtudents finished the coumaoi JOI's,|  from OF
and from FE. ’ . 25X1
2) On 23 Decembar conforred with| | 25X1
of the Office of Pergsommel on plans for a writing seminar Vo
bs conducted by\ |for OP field recruiters on 8 January. 25X1
D, Operaiicng Suppord
25X1

(L) In a2 meeting betwasn _ |of Operations
Support Feculty and of Finance Division, it was informally
agreed that inasmuch as Adminlstrative Procedurag or Operations
Support is a prerequisite Yo Budget ai\CODEF® Frocedures snd that
a full coverage of the new Field Randooox| |
'is to be givea in these coursss, only a review

followed by a practice problem and eritique would be given in Budget
and Finance Procedures, It was further egreed thet if for agome rea-
son students had no% had the prereguisits, special tutorial coverage
would be given as required. : ‘

! [&5

R

SeBC-ReE-T  ..2%

s
s

:‘ CIA-RDP78-05787A000300030163-3

Approvéd For Release 2009/02/041



Ii%,

Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030163-3 25X1

‘ ‘ 25X1

o 3 (hig
e 25X1
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(e ~ 25X1

(2) 2 memorandum has been sent to Office of Loglstics outlining
nethods and time required for inmcluding the procedures ¢ontained in  ogy4

‘ | in Adninistrative Procedures, Uperetions Support
and Budget and Finance Procedures. ~ 25X1

E, Clerieal Training
o : 25X1

(1) During the wesk of 16 Dscember thers were| |people in
Clerical Induction Training. O these, wers entering for the 25X1

first times During the same peried thexe were people in

Clerical Orientation. 25X1
(2) The results of the official Agency tests administered by 25X1

Clerical Induciion to entrance=cu-duty ecnployees for the week of

15 December were as fellowss efD people tested in shorthand,

qualified; othes%ed in typswriting, |qualified. 25X1

(3) As the result of a survey of the lighting in the classrooms  25X1
at 1016 16th Strest, four additionel light fixtures were installed
during the week.

F. Yapegement Training : 25X1

The Management Ireining steff is planning two opecial courges to
be given during the next thres months. Tentative arrangoments have
been wmade for a Basic Managemen? Special %0 be condug tad at
for ORR personnel during 2lj<28 Febyruary. A Basie Supervision Special
for Coumo perscnnel to be glven a%t during 17-21 March ig
2lso under study. Fimm plans will be nade after a formal reguasht L
sent by the Offices conserned ‘e the DIR. ‘ -

PERSCNNEL NOTES:

Ao completed the IO on 20 December.

Be ig on leave teking ower the households the
ney child, & 9 pound boy, wes delivered by Caesarian
section on 26 December. All are deing well.

Go ,Approadma%siy half of the perscanel im the Intellilgence
Sehool are on leave through the holidey season,

Chisl, In%elligence SChocl
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